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1. Absences due to illness, lesson completion

If a student is absent, the student has 24 hours or one school day per day of absence to make up all missed lessons.


Assignments which are not make up within these quidelines are recorded to zeros.

2. Absences, lesson completion:


If you miss a class on any school day, you must attend 7th hour to make-up the class.






or

 If you fail to complete a lesson during the school day, you must attend 7th hour and complete the lesson.

                                      (consequence)

Failure to do so will result in a zero for that class and on that assignment.

3. Alternative Plan to deliver services to students unable to travel to the second floor

Because the building cannot be retrofitted without prohibitive costs, the board so resolves that for a person in need of our services ,we will take the program to the first floor. Thus, we will form classes in the first classroom north of our front door.  We will also deliver all counseling services in the private office contiguous to that classroom.

4. Application for tuition assistance from the Board of Directors of The Plaza Academy

Statement of commitment and intent from student.

Parent's letter requesting tuition assistance with statement of need.

3.     A copy of the latest tax return.

4.     A completed financial statement

   The student's statement of  commitment, the parent's letter              

        requesting assistance, and the copy of the most recent tax        

        return along with $550.00 for the enrollment, administration 

        and books and materials fee and the first month's tuition must 

        be submitted by August 1st.

Committee approval and Board approval.

UPON completion of the above:

Reduce monthly tuition thereafter to _____________.


Student will contribute one hour to the office each day.

Maintain 24 points or 100% on contingency slip and a 2.0 GPA.

Board of Directors will review enrollment status of all students

receiving tuition assistance

5. Behavior Management

We do not physically restrain students. In the unlikely event that a student acts out:

Direct your class to the door.

Everyone leaves in a quick and disciplined manner.

Call 911, stay on the line or leave the phone off the hook.

Call parents.

Make clinical notes

6. The Board of Directors of The Plaza Academy reserves the right to determine the grade requirements of the students on an individual basis, however, the Board will require 24 points daily on the contingency slip to maintain the student's status of tuition assistance or enrollment.

• Students whose failing grades reflect missing assignments and those students attempt to complete those assignments after the semester end.

At the discretion of the staff:

The student must enroll by the week, prorated 

by the day.

The student must declare a commitment of time and dates

The student must meet all deadlines.

7. Confidentiality, Educational Rights and Privacy

In compliance with Public Law 93-380, the Family Educational Rights and Privacy Act of 1974, The Plaza Academy affords all students the right to inspect official records directly relating to them and the right to challenge any statement which a student considers inaccurate, misleading or inappropriate.  Furthermore, the school will require the written consent of the student before releasing any information from the record.

According to federal law, the school may for a valid reason release without the student's consent what it calls directory information: the student's name, address, telephone number, date and place of birth, the dates the student has attended the school, credit hours completed and the name of the school the student attended immediately before enrolling the The Plaza Academy.  However, at the request of the student, the school will withhold directory information as well.  At registration, each year or upon enrollment at any time, the parent or student has the opportunity to complete a form requesting that all such information be restricted.

Students who wish to examine their official records may do so by applying to the registrar.  Students who wish to challenge the accuracy of appropriateness of any information in the personal records should request a meeting with the appropriate administrator.

The text of the federal law as well as The Plaza Academy's relevant policies and regulations are available in the admissions office.

8. Contingency Slips

Your contingency slip must by signed in sequence before your teacher will sign your contingency slip for class.  There must not be a blank on the slip.

If you are late in the morning, you must go to the office so that Charlene can admit you to class with a note to the teacher.

9.Correspondence Courses

A student must have completed 18 credit hours with a GPA of 2.5 to enroll in correspondence courses with the intent of asking The Plaza Academy to certify the correspondence course as part of the curriculum of The Plaza Academy.

No student will be allowed to take more than 1.0 credit or two (2) courses toward the requirement of 24 credits for graduation from The Plaza Academy.

10. Correspondence Courses

Tuition, as it pertains to enrollment in correspondence courses when a student is not a full time student at The Plaza Academy.

A student who enrolls in a correspondence course under the auspices of The Plaza Academy, and therefore seeks the accreditation of The Plaza Academy by which to earn high school credits, must pay a tuition of $250.00 a month for each month that the student is enrolled in the correspondence course and not enrolled as a full time student.  The student’s tuition will terminate at the end of the month wherein the student completes the final exam of the correspondence course.

11. Dispensing of Medication to Students of The Plaza Academy 

Parents may request that the Director or the Administrative Assistant

dispense their teenager's medication.  In order to dispense medications, there must be a dated, written request on file in the school office.

Medications must be in original pharmacy container with student's name on the pharmacy label.

All medications will be kept in a locked cabinet and will be dispensed according to the physician's instructions.

When dispensing medication, an entry should be made on the Medication Information Log.  The date, time, student's name and medication should be noted on the log.  The number of pills, if applicable, should be noted on the log. 

12. Emergency Evacuation, Toxic Air, Bomb Threats, Intruder(s)

In case of an emergency evacuation for toxic air, bomb threats, intruder/s or other hazardous events, occupants will immediately follow the directions posted in each classroom that are to be used in case of fire.

All occupants will proceed in a quick but orderly manner to the exits at either end of the hallway and then to the predetermined meeting location outside the building.

13. Expulsion:

If a student is expelled, the student may reapply at the discretion of the Director and the Executive Board of The Plaza Academy’s Board of Directors. 

14. Homebound Students:

A student may be placed on homebound at the discretion of the staff under these conditions:

Under the order and with verification from a licensed physical health or mental health practitioner.

At the discretion of the staff for academic or social reasons.

At the request of court officials.

At the request of a hospital or institution wherein the student resides for short term care. 

Conditions for providing Homebound services:

Must have document on letterhead from requesting person or agency.

Must be approved prior to beginning homebound or upon initial date of homebound.

Return to school must be documented by a professional.

Homebound is granted by the week and must be renewed every seven (7) days or the status of homebound will revert to unexcused.

15. INS – Immigration and Naturalization Service

For foreign students needing a completed I-20 form to enter this country to attend school, enrollment papers must be completed and a non-refundable payment of one semester’s tuition plus fees must be paid for The Plaza Academy to hold a space open for the student.

The Plaza Academy will retain a place for the student to be redeemed through attendance.   

16. Medical Emergency Procedures

In case of a medical emergency, follow these procedures:

Dial 911and tell the operator the problem.

Stay on the line or leave the phone off the hook.

Notify parents.

Apply emergency medical procedures as necessary.

Refer to posted first aid chart for common emergency procedures.

• Under the Safe Schools Act of 1999 and the North Central Association's policy:

Any student under court supervision must render notification from the court to The Plaza Academy within 15 days after said notification.

17. Probation for Students under Policy Regarding Tuition Assistance 
Students who are receiving tuition assistance from the Board of Directors have a civil responsibility as well as a financial one to the Board. 

If said student departs from the Civility Contract or a scholarly commitment to The Plaza Academy, the student will come under review.

In order to protect the Board of Director's investment, as well as that of the student's parents, the Board will ensure that the student's parents are informed daily regarding the student's performance.

Thus, the student must return a signed contingency slip to be admitted to school each day. 

18. Retention of Tuition Assistance and other  special arrangements
In accordance with our legacy and written school policy of civility,

Any student who violates the civility contract is subject to cancellation of any Board financial arrangement or other consideration.  If the Board of Directors terminates these arrangements, the student may reapply following the disposition of the violation.  

19. Regular Subcommittee Meeting:

Mitchell Weiner

George Bradley

Sue Bradley

Gary Seabaugh

The Board resolves that as of October, 2000, the Board will assess a $300.00 re-enrollment enrollment fee for students who seek re-enrollment after completion of any part of a semester with The Plaza Academy and following the student's request to transfer The Plaza Academy records to another institution.

The Board also resolves that they will assess a $300.00 late enrollment fee for anyone enrolling after the first day of October.  This covers administrative costs and record recovery, work that is normally completed before school begins.

20. Student completes a course with a passing grade but fails to attend the minimum number of class sessions.

When a student has passed a course but failed to complete the minimum number of classes, (which is 161 sessions), and at the discretion of the teacher, that teacher has two options for restitution from the student:

1.  The teacher can require the student to attend the missed hours of class within the following semester, or, during the make-up week, during the 7th hour of a regular school day, during the lunch hour, or before the school day starts.

The student must commit to a make-up schedule, and, if the student does not complete the teacher’s requirement on time, the student will forfeit the .5 credit for the course.

OR

2.   The teacher may require the student to complete an exposition, in the form of a term paper, on a topic and in the form of the teacher’s choice; the teacher will also determine the due date of the paper.

The student must adhere to the paper and deadline requirements or forfeit the .5 credit for the course.





THE CONTRACT   

I, ______________________________, have read my options, and upon this date, __________, have chosen an option which is indicated by my initials.

I agree to complete this work by __________.

______________________________________________ 

                                Student

______________________________________________

                                 Teacher

21. Tuition Reduction - Grandfather Policy - Current Students

Current Plaza Academy students who receive tuition reduction may reapply for the 2004-05 school year under the following conditions:

Complete "IFA" personal financial form, needs approval

Board approval of admission tuition.

Student agreed to one hour per day of community service.

Payments are to remain timely.

Student adheres to civility contract.

22. Tuition  Reimbursement/Refund

Board Action- Ratified August 16, 1988

The Board of Directors of The Plaza Academy will authorize the refund of tuition dollars as follows as distinguished from the non-refundable deposit and materials fee of $550.00.

1.  For full annual tuition if a student withdraws:


Annual tuition: $8400.00



In months, 1 through 4, we will refund 40% of the tuition.



In months, 5 and 6, we will refund 25% of the tuition.



In months,  7, 8, and 9, we will refund no part of the tuition.

For full semester tuition if a student withdraws:

Fall semester tuition: $4200.00


In months, 1 and 2, we will refund 40% of tuition.

In months, 3 and 4, we will refund no part of the tuition. 


Spring semester tuition: $4315.00



In months, 5 and 6, we will refund 25% of the tuition.



In months, 7, 8, & 9, we will refund no part of the tuition.

The Board does NOT refund tuition under these circumstances:

Gross violation of the civility contract, witnessed or otherwise reported, including but not 

      limited to felonious acts. 

Students who enroll under false premise, or who present false data on their transcripts.

Students who commit plagiarism, who cheat, or complete school work for other 

students. 

